HIV EDMONTON

Volunteer Job Description

(Condom Packaging)

Summary/Purpose:
To prepare materials for distribution of condoms in the office and the community. To provide opportunities for a diverse group of people to engage with the agency and each other with no formal training or commitment required. To extend agency resources by maximizing the number of condom/lube packs HIV Edmonton produces in house. To allow the agency to produce a greater variety of specialty condom/lube packs.

Authority / Accountability:
· . Support And Outreach supervisor and staff

Tasks / Responsibility: 

· Condoms, stickers and lube can be accessed from Support and Outreach staff.

· Put stickers on condoms and lube.

· Check condoms for expiration dates.

· If envelopes are available, put both a condom and lube inside envelope, and seal envelope with a sticker.

· Fill the fishbowl full first, and the rest will go in the designated box in the filing cabinet at that back of the office.

· Communicate with support and Outreach staff to schedule a time to come that is convenient for both volunteers and staff.

· Report to Support and Outreach Coordinator/or Support & Outreach staff at the start and end of each volunteer shift

Working Conditions

· The office environment is casual to business casual.

· The hours for this position are open and flexible within office hours.
· We use harm reduction techniques in order to reduce the spread of HIV and to assist people with HIV to remain healthy by taking a preventative approach towards treatment.  All staff must be comfortable with and skilled in applying a harm reduction approach when dealing with clients, whether or not they are involved in direct daily client contact.

· We endorse and are guided by the principles of Global Inclusion of Persons with AIDS (GIPA)

· We believe that each client is unique and we recognize our individual differences can be along the dimensions of HIV status, ethnicity, culture, gender, sexual orientation (identity), socio-economic status, age, physical and mental abilities, religious beliefs, political beliefs, or other ideologies.  We support the exploration of these differences in an inclusive, safe, positive, and nurturing environment. 

· Our values:

1. We value each of us, whatever our race, sexual orientation, marital status, age, physical or mental capacity, ethnic background, religious beliefs and practices, and gender.

2. We value everyone’s contribution regardless of his or her particular responsibilities of authority within the organization.

3. We value equitable treatment.

4. We recognize our diversity and appreciate its capacity to enrich our work and workplace.

5. We wish to create an environment where creativity and learning are supported.

6. We trust the ability of employees to fulfill their responsibilities.

7. We value our relationships with each other, our volunteers, and our community partners.
Knowledge, Skills and Attitudes

The Volunteer must understand and support the political and emotional sensitivities of HIV Edmonton and of diverse populations. As well as:
Knowledge:

· Appreciates the importance of providing free condoms, lube, and information to all clients & all others HIV Edmonton serves

Skills:  

· Able to sticker&/or envelope condoms and lube as many as possible without losing insanity, freaking out, or attacking the staff/volunteers sitting next to you!

· Attitudes: 

· Tolerant and respectful of others.

Qualifications

· On –the –job Support & Outreach staff will provide training.
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